[image: image1.png]5 @Bl



AFTER ADOPTION YORKSHIRE

31 Moor Road, Headingley, Leeds   LS6 4BG
JOB APPLICATION FORM

Application Form No:….…………..

Instructions for completion

This form will be photocopied.  Please type or use black ink.

In line with equal opportunities, we would ask you not to submit CV’s.

Please complete all the relevant sections and ensure that you sign the declaration.  

All information provided will be held in confidence.

	Post Applied for:  
Closing Date:       

Interview Date:


	PERSONAL DETAILS

Surname: _______________________  Forenames  _______________________________

Home address _____________________________________________________________

Telephone numbers, if available (Please give any restrictions on contacting you)

Evening ________________________  Daytime__________________________________



	TRAINING & QUALIFICATIONS
(Please give details of any qualifications you possess or training courses you have attended if they are required in the job specification for this post or if you consider them relevant to the skills, knowledge or experience required for the post).

Qualifications/Training

Place of Study


Date




WORK EXPERIENCE

	Present or most recent employment
Job Title    ___________________________________________________________________

Employer  ___________________________________________________________________

Current Salary _____________

Summary of present duties  ______________________________________________________

____________________________________________________________________________
____________________________________________________________________________

Date of appointment  _____________  Date employment ended (if appropriate) ____________


	Previous employment/experience (in chronological order starting with the most recent). You may include information on any experience relevant to this post which you have gained outside paid employment. Please continue on a separate sheet as needed. Please explain in gaps in employment  

	Name & Address of Employer


	Job Title
	From / To and  Reason for Leaving


Health

Applicants will be required to demonstrate an appropriate level of fitness for the duties of the post before an offer of appointment is confirmed.  Further details will be given at interview but there will be a Declaration of Health form to complete.

Smoking

After Adoption Yorkshire is committed to creating a safe smoke-free environment for staff and visitors and we operate a no smoking policy.

Criminal Convictions

Please give details of any criminal convictions, outstanding charges, bind-overs or cautions.  Convictions or findings treated as spent by virtue of the Rehabilitation of Offenders Act 1974 should be included.  Convictions do not necessarily bar you from employment as each case is treated on its merits.

Have you any criminal convictions?        Yes  FORMCHECKBOX 
         No   FORMCHECKBOX 
 
(Tick appropriately)

If yes, please enclose full details in a sealed envelope and return it with your application form.  This information will be kept in confidence and discussed with the shortlist applicants only if the conviction is considered relevant to the post.

Referees  (one must be your current or most recent employer)
References will be taken up after shortlisitng.  The selection panel considers references after the interviews have taken place and a recommendation for appointment has been made, not at any earlier stage.

	Name

Job Title

Address






Tel No:






	Name

Job Title

Address






Tel No:








Would you like to be informed before references are taken up?  ______________________

When would you be free to take up the appointment if it were offered to you?  ___________

I declare that the information on this form is correct to the best of my knowledge.

Signature _________________________________________   Date ___________________

FURTHER INFORMATION
Tell us how your experience, skills, knowledge and qualities make you suitable for this post.  Shortlisting will be based on the evidence you provide of your ability to meet the selection criteria described in the person specification for this post.  We strongly recommend that you list your experience etc. under sub-headings according to the selection criteria.  Remember that we will only be able to shortlist you if you give the necessary evidence on this form.  

Please continue on a separate sheet if necessary and attach it to the application form.
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